3929 Rushmore Court

Hemet, California

February 20, 2012
Dear Mr/Mrs/Ms,
I’m writing you in perhaps of finding employment with your prestigious company as a Training Specialist/Curriculum Developer/Manager.  I believe that your company fits the description of what I’ve been searching for; a company that will utilize my experience, organizational and communication skills with the ability to effectively work either independently, or as part of a team.  My experience as a Training Specialist/Curriculum Developer/Manager comes with a positive attitude, integrity, and the ability to multi-task and prioritize a company’s needs. 
I have the experience to fill required responsibilities, as well as the experience to analyze, design, develop, implement and evaluate curriculum. I have developed and managed over 52 lessons for over 14000 Marines, participated in Course Curriculum Review Boards (CCRBs), and have developed Instructor Preparation Guide Books (IPGs) for Instructor familiarization and training.

I will best assist your company with all responsibilities listed in you’re requesting as I have the leadership qualities which a company seeks.  I have the dedication to accomplish all tasks that are required and will assist staff members with the skills necessary to become more effective with curriculum development. 
I have attached a copy of my resume for your convenience. I do look forward to having the opportunity to meeting you.  I can be reached at (951) 795-1126 or at Rujsd1@Gmail.com Thank you and have a pleasant day.
Sincerely,

Ruben Urquidez 
Enclosure: Resume
Ruben Urquidez
3929 Rushmore Court

Hemet, California 92545
Contact Phone: (951) 795-1126
Email Address: Rujsd1@Gmail.com
EDUCATION
· Yavapai Community College – Prescott, Az
· General Education
· Southern Illinois University – Carbondale
· Bachelors of Science Degree in Workforce Education and Development
· Anticipated graduation – Sept 2013
PROFESSIONAL DEVEOLPMENT
· Drill Instructor School

· Marine Combat Instructor Course 

· Martial Arts Instructor Course

· Infantry Operations Chiefs Course

· Curriculum Developers Course

· Formal School Instructor Course

PROFESSIONAL CERTIFICATION/LICENSES
· American Red Cross, Cardio Pulmonary Resuscitation (CPR) 
PROFESSIONAL ACHIEVEMENTS/ACCOMPLISHMENTS
· Volunteer, Food and Bread Ministries, Camp Pendleton, California

· Wounded Warrior, Marine Corps Trials, Camp Pendleton, California 
· Cross Country Running Scholarship, Yavapai College, Prescott, Arizona

EXPERIENCE
· Instructor, Corporals Course, Kaneohe Bay, Hawaii

· Drill Instructor, Marine Corps Recruit Depot, San Diego, California

· Martial Arts Instructor, Camp Pendleton, California

· Marine Combat Instructor, School of Infantry, Camp Pendleton, California

· Operations and Training Chief, Camp Pendleton, California

· Master Instructor, School of Infantry, Camp Pendleton, California

· Chief Instructor/Curriculum Developer, Camp Pendleton, California

· Measure effectiveness and efficiency with instructional programs for a specialty area.

· Conduct analysis in curriculum environment to determine the requirement for revising existing instructional systems and developing new training procedures.
· Provide professional advice on effective education policies and procedures.
