Melissa Almanza
Phone : (760) 207-4565

Email: melissa.c.almanza@gmail.com
Objective

To obtain a position within the RedOrange Company to promote sales and obtain new clientele
while traveling throughout Afghanistan with the intent to provide the best services possible as
well as expand knowledge and experience in a fast paced team oriented environment.

Education

2011 Sergeants’ Non-Resident Program
Marine Corps Base Camp Pendleton, CA.

2007 Field Radio Operators Course MOS 0621
MCCES, Twentynine Palms, CA.

2003 High School Equivalency
Malcolm X College, Chicago, IL.

Additional Training

Combating Trafficking in Persons Awareness Training
Level B - Code of Conduct

System Experience

Microsoft Word

Microsoft Excel

Microsoft Outlook

Microsoft Power Point

Adobe Photoshop

AN/PRC-117

AN/PRC-150

AN/PRC-152

AN/PRC-153

Tactical Elevated Antenna Mast System (TEAMS)

Working Experience

United States Marine Corps Reserve, Miramar, CA June 09, 2011-
Present

Field Radio Operator:

Serving as an Non-Commissioned Officer (NCO) in charge of training fellow Marines in order to
provide support for strategic operations. Attained the rank of Sergeant. A security clearance is
required.

U.S. Marine Corps, Camp Pendleton, CA February 19, 2007 -
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May 19, 2011

Field Radio Operator:

Served as non-commissioned officer (NCO) in charge of tactical communications for an entire
division. Advanced to senior communications operator within a Communications Company.
Received a Meritorious Mast for exception performance during several training operations.
Maintained lifeline communications with headquarters while operating great distances from
other units. Maintained all communications equipment. Attained the rank of Corporal within four
years. A secret security clearance was required for this position.

Best Buy, North Riverside, IL September
2006 - February 19, 2007

Sales Representative:

Develop clientele and establish relationships with customers. Enhancing future sales by
promoting accessories while informing consumers about merchandise. Completing transactions
and assisting customers to include answering questions and concerns regarding merchandise.

REFERENCES AVAILABLE UPON REQUEST



